
When you are the Grammarian 
1. You introduce a challenging word of the day. 
2. You edit all spoken word for grammatical errors. 
3. You make note of who used the word of the day. 
4. You report your observations when called upon. 

Flow Chart 

 

President welcomes members and 
guests and asks them to share their 
interests and how they found out 

about us.

Toastmaster
• Presents theme.
• Explains: Prepared Speeches, Table Topic, 

General Evaluation

Toastmaster invites the following to 
explain their role
• Table Topics Master
• General Evaluation

General Evaluator invites Evaluation 
Team
• Ah counter, Timer/Vote 

Counter/Grammarian/word master
• Speeches 5-7 minutes, evaluation 2-3 

minutes, Table topics 1-2 minutes
• Speech Evaluators to explain their role only

Hands it back to Toastmaster

Toastmaster invites Evaluator 1 to 
introduce Speaker 1 (pathway, level, 
speech #, objectives, etc.) Introduces 
the floor to Speaker # 1: Name. Title. 

Title. Name.

Speaker #1Evaluator 2 & Speaker 2

Evaluator 3 and Speaker 3

Toastmaster closes out Prepared 
Speech segment.  Invites Timer to 

report if all met their time requirement 
and members to cast their vote when 

more than 2 speakers/evaluators.  
Invites Table Topics Master.

Table Topics Master invites members 
AND encourages guests to explore.  

Ideal number of participants 5-7

Table Topics Master summarizes each 
speaker and their topics.  Asks the 

timer if speakers qualify. Encorages 
votes for best speaker  Invites the 

General Evaluator

General Evaluator: Invites Speech 
Evaluators 

General Evaluator reminds attendees 
to send their votes for best speaker, 
evaluator, Table Topics to the Timer

Invites the team to provide their 
report.  Provides the general 

evaluation.  Hands over the meeting 
to the President



Copied and pasted below from A Toastmaster 
Wears Many Hats 
The responsibilities of the grammarian are to introduce new words to members, comment 
on the language used during the course of the meeting, and to provide examples of good 
grammar and word usage.   

Prior to the Meeting 
► Select a word of the day. Choose a word to help members build their vocabularies and 

that they can incorporate into everyday conversation.  
► Prepare a brief description of the grammarian’s duties for the benefit of guests.  
► Communicate the word of the day for inclusion in the agenda or develop a visual aid. 

Include the word, part of speech (verb, noun, adjective, or adverb), definition, and use it 
in a short sentence. 

Upon Arrival at the Meeting 
► Place any visual aid at the front of the room where it can be seen by everyone.  
► Be prepared to take notes as people speak during the meeting. You may need to use the 

grammarian’s log provided by your club. Collect it from the sergeant at arms.  

During the Meeting 
► When introduced, announce the word of the day. State the part of speech, the definition, 

use it in a sentence, and invite everyone speaking during the meeting to use it.  
► Briefly explain the role of the grammarian.  
► Throughout the meeting, listen to each speaker’s word usage. Write any awkward use 

or misuse of language (such as incomplete sentences or incorrect grammar) with a note 
of who erred.  

► Create a list of members who used the word of the day (or a form of it) and note those 
who used it correctly.  

► When called on by the General Evaluator during the evaluation section, you may stand 
near your chair and give your report. Offer examples of correct usage in every instance 
in which there was misuse of grammar. Report the use of creative language and 
announce who used the word of the day (or a form of it) correctly. 

At the conclusion 
The grammarian’s responsibilities conclude with the meeting. 



Resources  
Word of the Day (Item 1415)  
 


	When you are the Grammarian
	Flow Chart
	Copied and pasted below from A Toastmaster Wears Many Hats
	Prior to the Meeting
	Upon Arrival at the Meeting
	During the Meeting
	At the conclusion
	Resources

